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Usage Instruction:  This MOM template shall be used to document meetings that are not regular or very-short in nature--It maybe in the form of an 
informal executive officials discussion, emergency admin meetings, departmental informal meetings, one-on-one executive or management meetings, staff 
operational meetings or FGD’s, etc. for which critical decisions are made and yet not documented. This template shall only be used internally by officials and 
staff members of Colegio de San Juan de Letran-Manila. Prepared by; Planning and Development Office, Version 1-2015.  
	

	


